2016 MEETINGS AND ELECTIONS

Table of Contents

PART | INTRODUCTION OF THE CORPORATE CONCEPT AND THE COMMUNITY ASSOCIATION ...eeuvveerureerireenreesreesseesssessseesseesseeens 1
A.  The Purpose of the COMMUNILY ASSOCIALION .......ccc.eeereeeruiieiieeiieeteete sttt e 1
LT U o 1= - Lo | I 1 11 2SS 1
C.  Responsibility of Individual Association Members
D.  Responsibility for Maintenance
E.  ReqUIremMent Of GOOG FOILR ........ccccuveeeeeeeie e eeeee ettt et e ettt e e ettt e e e et e e e et e e e e assaa e e ssesaeaatseaeesnseaenssrenan
Fo REQUITEA OFfiCOIS ...ttt ettt et ettt et ettt e st ettt e st eenas e e naneenanees 3
G.  The Community ASSOCIALION DEFINEM........cccc.uvveeeeeeieeeeeeeeeee et e sttt e et e e e st e e e cta e e sseaaeststaeeisssaaesareeas 3
H.  Common Property and Appurtenances
l. Right tO USE PrOPEertY ........uveeeeceeeeecieeesivieeescieeeesiieaesiirenans
J.  Applicable Law for Not-for-Profit Corporations
K. POWEIS Of ASSOCIALIONS.......cccueeenieieiieet ettt ettt ettt et ettt ettt e s st e et e naseeaaseenaneeaneen 5
L. Relevant Law Governing JOint OWNEISNip PrOPEITY .........cccueeeeeiuveeeeiieeeesitieeeeitteeesaeaeesiseeasssisesaesssaassneeas 7
M.  The Corporate Management CONCEPL ........ccc.ueerueeriienieeieeeieeeit ettt ste ettt ste et sate et e sate et esseesanees 9
Exam and Knowledge Check QUESEIONS — POIt L.......cccueecuveesieeiiiesiieesiieesieesiieesiseesisessiseesssssssssssssssssssssssssnsnssnses 10

PART Il MEMBERSHIP MEETINGS
ANNUGAT IMIEEEING.c....ee ettt ettt et ettt ettt e at e ettt e at e et e e st e et s esteeabeeenaeeenes
Special meetings
Notice of Meetings
Voting Rights and VOtiNG CEITIfICALES ..........ooeiuvieeeiieeeeciieeeeeeeeeetieeeestteeeeetta e e e tasaeastsaaeessasaessssaessssesanans

Members’ Right to Attend and Participate at Meetings
Members’ Right to Audio and Video Record MEELINGS ............ceeevueeseeeneeesiiiesieesiieeste ettt
IMONNEE Of VOTING ...ttt e et e e ettt e et e e ettt e e ettt e e e et e e e e tsaa e e stsaaesatssaeatsesaenssssaennsns
Conducting MemBErship MEELINGS ........cccuueerueeriiesieeeeeseeee sttt ettt ste et ste et et esneesbeesnee e
Knowledge CRECKS = PN 1. ..ottt ettt et ettt et e e e sat e ettt e nateenateenateenaneen 44
PART [1] = BOARD IMIEETINGS .ttt eeeuutietteeeeeanutietteeeesesauseeeteeesesausebeeeeeeesaaannseteeeeesaaannbeeeeeeeaaannbaneeeeeseansbaneeeeeaesannrnnneeeens
Definition Of BOGId MEETING.........ccc.ueeeeeeereeeeieeeesieeeeeet s st e e ettt e e e sttt e e sisteassastesesasttaesssteassasseassassesssannees
BOGIT SIZE....oeoeeeeeeeee ettt ettt e e et e e e ettt e e ettt ettt e e et e et e e e bt e e e e bte e e e ntneeeeannes
Purpose of Board Meetings
TYPES Of IMBELINGS ..c..eveeeeeeeeeeee e eee e et ee e ettt e et a e e ettt e e e et e e e saaaaetsesaaastssaeassssaeaasssaanassssseassssaeasssssanns
INOLICE Of MEETINGS ..ottt ettt e e ettt e e ettt e ettt e e e ettt e e e e ttaa e e e tsaaeetsaaaeassssaesasssaestsasaeassssseaansns
0PEN MEELING REQUITEIMENTS ......eeveeeeeiiiiieeeeeeeeittte e e ettt e e e ee sttt a e e s e s setsbteaesesssssstteseassssssssseneassens
QUUOTUIM ...ttt ettt et ettt et a2 e ettt e e e e e 2ttt et e e e e e asts b et a e e e e s astsaneeeaeeaasasnneeeaeeaas
Board Members Attendance by Electronic Communications
Yo 1=Tq T [o l at=e 1V 11 = ¢ 1=1 1 X OSSR UPPRRN
Agenda Requirements for Condominium and COOPEIALIVES ............cueeeevveeeescivreesiieeeeeiireeeeesieeeeeiiseaeesssnens
Owners’ Rights to Attend and Participate
Board Member CONFIICS Of INTEIESt.........ccccueeeeeeeeeeeeieeeeeeeeeeeeee e et tteeeetta e eetaea e s saaeestsaaessssaessssesanns
N FQUIUIE 10 VO ...ttt ettt ettt ettt et e ettt e st e ettt e at e et eeseeenneenaeeenes
KNOWIEAGE CRECKS — PAIT Il ...ttt ettt e e e e e ettt a e e e e e ettt aaaae s e st stsssaaaseesssssssseaaaaenas 63

S~Teommoo®>
Q
<
(o)
3
<
3

TASTTOMIMON®>



F. Proxies and Absentee Ballots

A proxy is an amazing tool that a member may use to ensure his or her vote is counted when unable
to vote in person. A proxy is the grant of authority to another person or entity to vote for the
member who won’t be able to vote in person. Another powerful tool is the absentee ballot, which
also allows the member to vote when unable to vote in person, but the member does vote, rather
than having someone else vote for him or her.

1. Definition of Proxy

A proxy is the grant of authority by a member to someone else to vote for the
member. The right of corporate stockholders or members to vote by proxy in
corporate matters is a fundamental right. This right is affirmatively conferred on
members of condominium, cooperative and homeowners’ associations by statute.

2.  Form of the Proxy

In the manner provided by the Florida statute, a parcel or unit owner may appoint
a proxy to vote or otherwise act for him by signing an appointment form, either
personally or by his attorney-in-fact. This form can be found on the website at this
link: General and/or Limited Proxy Form:
http://www.myfloridalicense.com/dbpr/lsc/documents/CO-6000-
7SampleLimitedProxy62309.pdf

An executed telegram or cablegram appearing to have o
been transmitted by such person, or a photographic, photo | s =wr=smes
static, or equivalent reproduction of an appointment form,
is probably sufficient. So long as the proxy contains the
necessary elements, is in the proper form, and is in writing,
the format is probably unimportant.

Mailgrams or even hand written notes are likely
to be valid proxies. Proxies, however, may not be
used by directors to vote at a board meeting, nor
should they be used by the proxy holder to
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B e e perform other acts on behalf of the member such
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RS = PV as tape recording meetings.
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NEW for 2015! 2 choice ways to take the exam.

NEW! Take your correspondence exam online!

To start your online exam,
go to www.graysystems.com (then click)

. >community association managers >cam continuing education
>CE EXAM >online exam login

and enter your username and password *

v’ Instant feedback of missed questions.
Instant exam results

Instant Certificate of Completion
Instant credit sent to DBPR Queue

ARNIN

*We have generated a new username and password for you:
Username: Your email address that you used to purchase this course.
Password: Your 5# zipcode that you used when you purchased this course.

You may check on your continuing education credits at www.myfloridalicense.com. The
DBPR usually posts the new credits within 24 hours after receipt.

OR, Download the 2015 Update Seminar exam and
answer sheet; fax or scan and email the answer sheet
N to us. Directions are on the exam.

To order your free exam... no credit card needed,
(@) Online anytime:

go to www.graysystems.com (then click)

>community association managers >cam continuing education
>CE EXAM >printable exams

to download the exam and answer key and have the option to print.

(b) 9 a.m. through 4 p.m. business days call 800-223-5457 or email
GSl@qgraysystems.com and ask for the exam to be mailed, faxed or
emailed to you.

Check the DBPR website for your continuing education credits at
www.myfloridalicense.com. The DBPR usually posts the new credits within 24 hours
after receipt.
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